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PHONE AND BUILDING NUMBERS  

15000 HWY 115, CAMP RIPLEY 

LITTLE FALLS, MN  56345-4173 

AREA CODE 320 - PREFIX 616 - DSN 871 

 

 

OFFICE        BLDG # EXT 

 

AIRFIELD OPERATIONS     8-197  3004 

 

AMMUNITION OFFICE      24 - 199  3167/3168/3169 

 

BILLETING/HOUSING       6 - 76  3140/3138 

 

DEPARTMENT OF PUBLIC WORKS    2-268  3097/3005 

 

LOGISTICS OFFICER      11-1  2706 

 

MOBILIZATION AND TRAINING EQUIPMENT SITE  17-1  3046 

 

MEDICAL UNIT TRAINING FACILITY     8 - 81  3151/3153 

 

MUSEUM       1 - 86  7374  

 

OPERATIONS AND PLANS     11 - 01  2709 

 

POL        17 - 99  3001/3002 

 

POST COMMANDER      11 - 01  2700 

 

PROPERTY BOOK OFFICER (PBO)    6 - 76  2727 

 

RATION BREAK POINT      11-63  2665 

 

RANGE CONTROL      24-199  3137/3134 

 

SITE SUPPORT DINING FACILITY     7 - 131  3173 

 

SUPPLY AND SERVICES DIVISION    2 - 207  3128/3130 

 

USPFO MINNESOTA      15 - 2  2755 

 

UTILITIES REPAIR SERVICE           2-268               3097/3005 
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PURPOSE 
 

This publication is designed to establish uniform procedures for logistical support of organizations using 

Camp Ripley training facilities.  This document supersedes all previous logistical Support Procedures. 

 

 

GENERAL  
 

1. Camp Ripley logistical support services are under the direction and supervision of the Post  

Commander.  Timely utilization of available facilities and supplies offered by Camp Ripley is encouraged 

and contributes to the successful accomplishment of each training mission. 

 

2. Required Reports:  To ensure all your requirements are filled, all reports must meet the scheduled time  

limits.  Close coordination between the Division or Troop Command Headquarters organizations and their 

respective USPFO (NG) or Control Group (USAR) is recommended in compiling information for these 

reports.  Required copies of local forms are available upon request and local reproduction is authorized or 

facsimile forms may be used as needed.  The Required Reports Checklist is on page 6. 

 

3. Use of Camp Ripley Facilities:  Requests for use of Camp Ripley facilities, for other than annual  

training, by military units will be submitted an ATS Form 23, ñRequest for Camp Ripley Facilities.ò  Send 

the request along with a letter of transmittal (2 copies) through channels to arrive at Camp Ripley, ATTN:  

MNAG-CRC-O.  Upon approval and acknowledgment, one copy of the request will be returned to the 

requesting unit listing facilities, equipment, and supplies, which are available. 

 

4. Consolidating Reports and Requests:  It is imperative that all requests and required reports be screened  

and consolidated at division or major headquarters level prior to forwarding to Camp Ripley.  Requests and 

reports from individual units or organizations will not be honored unless approved by the major 

headquarters concerned. 

 

5. Advance Party:  Personnel from using organizations must arrive at Camp Ripley by 1300 hrs the day  

preceding scheduled training and must report to Building 6-76 for final coordination. 

 

6. Schedule of Operations:  The business schedule for Camp Ripley is 0700-1630 hrs daily except  

weekends and holidays.  Hours other than those stated may be arranged with individual departments. 

 

7. Telephone Service:  Troop issue buildings have telephone service available which provides on post and  

Defense Switch Network (DSN) capabilities.  Organizations required to make long distance calls will need 

to make arrangements to have a credit card or other means from home station.  Pay telephones are available 

on Post.  Locations are published in the Troops in Training Telephone Directory. 

 

8. Delegation of Authority ï DA Form 1687:  Properly prepared Delegation of Authority cards are  

required for all supplies, ammo, housing, and property.  This form should be completed by the organization 

supply officer and provided to each section in the Logistics Division.  The organization supply officer 

assumes full responsibility for all supplies receipted for by his authorized representative.  Supply officers or 

representatives must present their Military I.D. to draw or turn-in property. 

 

9. Commercial Transportation for Movement of Troops:  Organizations other than elements of the  

Minnesota ARNG are responsible for all movements (military air, commercial air, bus, etc.) of their 

personnel to and from Camp Ripley.  This includes transportation arrangements for individuals departing 

Camp Ripley for emergency reasons.  USPFO for Minnesota will assist organizations on a limited basis 

during normal working hours in cases of individual emergency travel providing prior arrangements have 

been made and necessary travel orders are provided. 
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10. Shipment of Organic Equipment to and from Camp Ripley:  All organizations shipping organic  

equipment on U.S. Government Bill of Lading (GBL) to Camp Ripley for training will coordinate with the 

Camp Ripley Logistics Officer in regard to unloading, receipt, and storage of the equipment.  Return 

shipment of the equipment, to include required routing, preparation of the GBL, arrangement for 

commercial carriers, and loading of equipment, is the responsibility of the visiting unit. 

 

11. Direct Shipment of Supplies to Camp Ripley: 

 

a. Visiting organizations may make arrangements for shipment of certain supplies directly from  

Government or commercial sources to Camp Ripley.  Items acceptable for this arrangement include 

janitorial supplies, lubricants, operational rations, engineer construction material, and field fortification 

material.   

 

b. To minimize difficulties and discrepancies, the following procedures should be followed: 

 

(1) Advise Camp Ripley Logistics Officer upon initiation of request for items to be shipped for  

storage at Camp Ripley.  A copy of the purchase requisition will suffice for advance notice. 

 

(2) The receiving organization must be on site to accept the entire shipment.  Material received  

will be stored until arrival of the organization. 

 

(3) All shipments and applicable documents must be marked as follows: 

 

(a) M/F:  State concerned and/or organization. 

 

(b)  Ship to:  DOL, ATTN:  MNAG-CRC-L-S&S, W57VWG 

 Camp Ripley, 15000 Hwy 115, Little Falls, MN  56345-4173. 
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REQUIRED REPORTS CHECKLIST  
 

These reports and requests are the responsibility of the visiting organization.  Reports other than 

those listed and referred to throughout this publication will be initially prepared by Camp Ripley. 

 

When Required Report     Form                       # of Copies 

(prior to training)  

 

120 days  TAMIS Forecast (90 day lockout)  TAMIS (On-line)   N/A 

 

90 days  TAMIS Forecast (Adjusted)  TAMIS (On-line)   N/A  

 

90 days  POL Requirements   Letter/e-mail   1 

 

90 days  Request for Camp Ripley Usage  ATS-23    2  

 

60 days  Subsistence Support Request  Memorandum for Record  1 

 

60 days  Estimated Ration Requirements  ATS-307   1 

 

60 days  Ice Requirements    ATS-307   1 

 

60 days  Travel Ration (Return Trip)  ATS-307   1 

 

60 days  Supply and Services Requirements  Letter/e-mail   1 

 

60 days  Direct Fund Cite (MIPIR)   DD Form 448   1 

 

45 days  Funding to USPFO 

 

30 days  Ammunition Requests (e581)  DA Form 581 (online)  N/A 

 

30 days  IDT Ration Request   DA Form 3294-R   1 

 

30 days  Ration Request    DA Form 3294-R   1 

 

30 days  Finalized Personnel Strength Report ATS-307   1 

 

30 days  Site Support Dining Facility  Memorandum for Record  1 

 

15 days  Changes to Ration Requirements  ATS-307   1 

 

15 days  Final Consolidated Ration Request  DA Form 3294-R   1 

 

48 hours  Call ASP to Schedule/Confirm Ammunition Draw/Turn-in Time   N/A 

 

24 hours  HAZMAT Documentation (Class III&V) DD FORM 1902   1 

 

24 hours  Commanderôs Appointment Orders (ASP)  Copy of Order   1 

 

24 hours  Delegation of Authority   DA Form 1687 

  (Separate form must be prepared for each class of supply: I, II, III, IV, V) 
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FUNDING 
 

 

1. In order to meet all training and support requirements, funding must be provided the USPFO for  

Minnesota, ATTN:  MNAG-PFO-CB, as early as possible and preferably not less than 45 days prior to 

scheduled training periods.  Funds will be provided under the automatic reimbursement concept using 

Military Interdepartmental Purchase Request (DD Form 448),  MIPR or letter of authorization for the 

following items: 

 

a. Usage fee ï Only identifiable incremental costs will be charged to organizations. 

 

b. Miscellaneous Supplies ï Supply and Services (S&S) draw. 

 

c. POL ï Mogas and JP8 (direct billing through system- not MIPRôd). 

 

d. Repair parts ï batteries, mirrors, tires, etc. 

 

e. MATES ï Issue and turn in for vehicles and equipment. 

 

f. Subsistence ï Draw from TISA (USMC, USN, USAF, USMCR, USNR, USAFR) 

 

g. Ice 

 

h. Laundry ï Sheets, pillow cases, blankets, etc. 

 

i. Chemical Latrines 

 

2. Subsistence:  Army National Guard Units from states other than Minnesota must provide the USPFO- 

Minnesota subsistence funds withdrawn from their account and transferred to Minnesota.  Reimbursement is 

obtained centrally through Headquarters, Department of the Army (HQDA), for meals provided to Army 

Reserve and Active Army. 

 

3. Final billings and adjustments will be made by the USPFO for Minnesota, with activities, as early as  

possible, following the training period. 

 

4. Any supplies/services not specifically addressed herein, will be the responsibility of the visiting  

organizations.  Organizations requiring special services (i.e. commercial laundry, chemical latrines) should 

make procurement and contracting arrangements prior to arriving at Camp Ripley. 

 

5. It should be noted that all costs incurred by active component personnel supporting the training under  

the CAPSTONE, PARTNERSHIP or AFFILIATION programs must be absorbed by units being supported. 
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RATION SUPPLY AND ACCOUNTING  

 

SECTION I  FIELD TRAINING MENU AND RATIONS AVAILABLE  

 

SECTION II  ACCOUNTING SYSTEMS 

 

SECTION III  RATION ESTIMATES AND REPORTS 

 

SECTION IV  ISSUE PROCEDURES 

 

SECTION V  TURN IN PROCEDURES 

 

SECTION VI  WEEKEND TRAINING PROCEDURES 

 

   SAMPLE FORMS 

 

 

 

 
REFERENCES 

 

NGB Pamphlet 350-1 (Annual Field Training Administrative Instructions) 

 

AR 30-1 (The Army Food Service Program) 

 

AR 30-18  (Army Troop Issue Subsistence Program) 

 

AR 30-21 (The Army Field Feeding System) 

 

TM 10-412 (Armed Forces Recipe Service) 

 

Minnesota ARNG 14 Day Menu, dtd 1 Jun 96) 

 

Minnesota  ARNG 14 Day Menu, dtd 1 Jun 96 
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SECTION I  

 

FIELD TRAINING MENU AND RATIONS AVAILABLE  
 

 

1. Field Training Menu: 

 

a. The Minnesota ARNG 14 Day Menu, as amended by the State Menu Board, will be used by 

Units/organizations training at Camp Ripley, MN. 

 

b. Copies of the amended menu are available at the DOL  J-4 Material Management section of  

MNARNG Intranet. 

 

c.   Units conducting training at Camp Ripley will follow the accounting systems in AR 30-1 or AR 30- 

21, as applicable. 

 

 

2. Types of Rations Available: for instate ARNG units. 

 

a. ñAò Rations. 

 

b. Operational Rations. 

 

(1) Meals Ready to Eat (MREôs) 

 

(2) Heater Meals  

 

 

3.    Types of Rations Available: for all outstate units. 

  

       a.   Operational Rations.  

 

1. All outstate units needing Operational Ration will need to bring their own or order them  

through  DSCP and have them drop shipped to the DOL Warehouse, Bldg 11-62, 15000 HWY 115, Camp 

Ripley, Little Falls, Mn. 56345. POC is MSG Gary Fafara. 

             

       b.     A ï Rations. 

 

  

 

 

 

 

 

 

 

 

 

 

 

 

 



 10 

 

SECTION II  
 

ACCOUNTING SYSTEMS 
 

1. Army Field Feeding System (AFFS): 

 

a. This accounting system will be used by units conducting AT involving overnight field billeting  

and payroll deduction for officers. 

 

b. Instructions for AFFS are found in AR 30-21. 

 

2. Requesting Subsistence Support: 

 

a. Units/organizations will submit automated requests via the Mn. Foodservice Automated Ordering 

 System found in the DOL J-4 section of the MNARNG Intranet (http://mnsps/default.aspx) and e-mailed to 

lonnie.wise@mn.ngb.army.mil and scott.thomas.scanlon@mn.ngb.army.mil  60 days prior to Annual 

Training 

 

(1) New requisitions with changes can be e-mailed in anytime prior to and during Annual 

Training. 

 

(2) Once the initial request is submitted changes can also be phoned in to MSG Lonnie Wise at 

320-616-2665 and SSG Scott Scanlon at 320-616-2684. 

 

 

3. Cash Collection for Meals: 

 

a. The procurement, issue, and control of Cash Meal Payment books for ARNG is the responsibility 

of each respective USPFO, as outlined in AR 30-1.  The appropriate Army Reserve Headquarters will 

appoint Cash Collection Control Officers as per AR 30-1.  Army Reserve Cash Collection Control Officers 

must requisition DD Form 1544 (Cash Meal payment Books) from their appropriate headquarters or office 

and will be responsible for issue and control of DD Form 1544. 

 

b. Security of DD Form 1544 and cash collection is the responsibility of each major command  

and/or USPFO responsible for appointing Cash Collection Control Officers. 

 

 
 

 

 

 

 

 

 

 

 

 

 

 

 

 

 

http://mnsps/default.aspx
mailto:lonnie.wise@mn.ngb.army.mil
mailto:scott.thomas.scanlon@mn.ngb.army.mil
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SECTION III  
 

 

a. Ice Requirements:  Major headquarters that want the DOL warehouse to procure ice for Annual  

Training or IDT need to submit requirements on a memorandum to the warehouse supervisor.  Ice will be 

stored by the DOL and issued as authorized by appropriate headquarters.  Reimbursement will be required 

for ice furnished to all units with exception to MN National Guard units.  DD Form 448 (Military 

Interdepartmental Purchase Request-MIPR) will be provided USPFO-MN for reimbursement. 

 

 

 

 

 

 

 

 

SECTION IV  
 

ISSUE PROCEDURES 
 

1. Distribution of Field Rations: 

 

a. All trucks used for delivering rations must be clean, covered, military vehicles with pallets on the  

floor. 

 

 

2. Consolidated Ration Breakdown Point (Troops in Training): 

 

a. The DOL Warehouse will furnish the consolidated ration breakdown point for ration breakdown; 

however, it will be the responsibility of the organization drawing rations to furnish their own 

tools/equipment. 

 

b. Personnel responsible for operating the breakdown point will ensure all perishable commodities  

are repackaged immediately after being subdivided. 

 

c. The unit/organization operating the breakdown point is responsible for sanitation of the training  

Facility area that they may be working in and/or building assigned.  The DOL Warehouse Supervisor or his 

representative conduct sanitation inspections of the breakdown point.  Trash pickup will be coordinated 

with the Camp Engineer. 

 

 

3. Issue Procedures: 

 

a. Supply Officers of incoming organizations, authorized to receipt for subsistence, will report to the  

DOL J-4 Section, Building 11-159, upon arrival for instructions covering subsistence procedure. 

 

b. Ration Delivery:  All rations will be delivered to the billets number that is provided on the  

Automated request  
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SECTION V 

 

TURN-IN PROCEDURES 
 

 

TURN-INS: 

 

 Supported Units will turn in all excess MREôs (unopened MRE cases) to the DOL warehouse prior 

to departure from the field training site.  No paperwork is necessary from the Unit. All other excess from A-

rations will be the responsibility of the owning unit. Assistance with excess will be provided in extreme 

situations by contacting MSG Wise at 2665 and SSG Scanlon at 2684. 

 

 

 

 

SECTION VI  

 

WEEKEND TRAINING PROCEDURES  
 

Procedures for Weekend Training: 

 

A. Units/organizations will submit automated requests via the Mn. Foodservice Automated Ordering  

System found in the DOL J-4 section of the MNARNG Intranet (http://mnsps/default.aspx) and e-mailed to 

lonnie.wise@mn.ngb.army.mil and scott.thomas.scanlon@mn.ngb.army.mil  30 days prior to scheduled IDT 

weekends. 

 

(1) New requisitions with changes can be e-mailed in anytime up to 5 working days prior to the 

scheduled IDT weekend. 

 

(2) Once the initial request is submitted changes can also be phoned in to MSG Lonnie Wise at 

320-616-2665 and SSG Scott Scanlon at 320-616-2684. 

             

 

a. Out-of-State National Guard and/or Reserve Components requiring subsistence support for  

Weekend training will complete the Automated Ordering Request and forward as indicated in paragraph a. 

above.  The request will be submitted 30 days prior to scheduled training. Reimbursement will be required 

for Class I supplies furnished to USMC, USN, USAF, USMCR, USNR and USAFR.  Direct subsistence 

funds cite must be furnished at least 60 days prior to training. 

 

b. Menus for weekend training will be utilized as indicated in the Minnesota ARNG 14-day  

Menu which is also found in the Automated Ordering System. 

 

c. Strength estimates requested in paragraph a above must be realistic since rations will be  

procured based on these estimates.  In the event of a significant change, i.e., 15 or more, notify the Food 

Service Program Managers as soon as possible. 

 
 

 

 

 

 

 

 

http://mnsps/default.aspx
mailto:lonnie.wise@mn.ngb.army.mil
mailto:scott.thomas.scanlon@mn.ngb.army.mil
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POL - CLASS III AND IIIA  
 

 

           
SECTION I  REFERENCES 

 

SECTION II  GENERAL   

 

SECTION III  SUPPLY OF CLASS III AND IIIA SUPPLIES 

 

SECTION IV  TRANSPORTATION OF FUEL ON PUBLIC ROADWAYS 
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SECTION I  
 

REFERENCES 
 

 

DA Pam 710-2-1, Chapter 12   MNGR 710-2 

 

DOD 4140.25-M 

 

 

SECTION II  
 

GENERAL  

 
 

1.  Purpose:  To set forth the policies and procedures concerning issue, storage, accounting and  

establishing of requirements for Class III and IIIA supplies required at Camp Ripley during annual and 

weekend training periods. 

 

2.  General:  Camp Ripley will furnish bulk petroleum and packaged products to visiting states and/or  

USAR units based on their estimates.   

 

a.  Estimates for  petroleum products, such as MOGAS, JP-8, must be forwarded to Office of the 

 Post Commander, ATTN: MNAG-CRC-L (POL) 15000 Highway 115, Camp Ripley, Little Falls, MN  

56345-4173, ninety (90) days prior to training period.  Include with the estimate a listing of all units your 

organization will be providing Class III support for.  Estimates and listings will be forwarded in 

memorandum format or the use of ATS Form 23. 

 

b.  Requirements for POL enroute to and from the Training Center is the responsibility of the  

organization concerned. 

 

 

SECTION III  
 

SUPPLY OF CLASS III AND IIIA SUPPLIES  

 
 

3.  Supply of Class III and IIIA Supplies: 

 

a.  Supply and re-supply of POL items indicated above will be coordinated with the Installation  

Support Unit Class III Office by a representative of visiting statesô USPFO or responsible Officer of the US 

Army Reserve, Active Army, etc.  Normal hours of operation will be between the hours of 0700-1630 daily.  

Requests for refueling during other than indicated hours must be coordinated with the POL Office. 

 

b.  Bulk petroleum products will be provided to visiting organizations from the tank farm,  

Building 17-99, located east of the MATES complex.  Retail petroleum products will be provided to 

visiting organizations from the POL Points #2 and #3  on East Motor Pool Road and POL Point No. 1 

located north of MATES. 
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c.  Estimates for petroleum products, such as MOGAS and JP-8, must be forwarded to Office of  

the Post Commander, ATTN: MNAG-CRC-L (POL) 15000 Highway 115, Camp Ripley, Little Falls, MN  

56345-4173, ninety (90) days prior to training period.  Include with the estimate a listing of all units your 

organization will be providing Class III support for.  Estimates and listings will be forwarded in 

memorandum format or the use of ATS Form 23. 

 

              d.    Camp Ripley is a Capitalized fuel site and all billing information will be provided by DESC 

(Defense Energy Supply Center).  Camp Ripley requires no MIPR for fuel request.  All billing 

information and fuel projections must be sent to the POL Office, 90 days out in advance.  POL personnel 

will provide a fuel usage report upon request after training is completed.  This report will match the billing 

information from DESC. 

 

 

 

 

SECTION IV  
 

HAZARDOUS MATERIAL TRAINING NECESSARY TO TRANSPORT  

FUEL ON PUBLIC ROADWAYS  
 

1.  Reference 49 Code of Federal Regulations 172, Subpart H, Part 177, Section 177.816. 

 

2.  Drivers attempting to pick up ammunition or bulk fuel MUST furnish documentation showing: 

 

a.  Hazardous Materials Driver Training was completed within the past two years. 

 

b.  Signature of the trainer and tester. 

 

c.  A brief summary of training conducted.  For example:  ñTraining conducted complies with  

Hazardous Materials Training Requirements outlined in CFR 49, Sections 172.704 and/or 177.816.ò  

Drivers who are unable to furnish the appropriate documents will be unable to pick up ammunition or bulk 

fuel. 

 

3.  Active/Guard Reserve and Troop Program Unit personnel in uniform and on orders are required to  

receive specific training prior to transportation of hazardous materials.  Unit technicians are required to 

have the appropriate state issued commercial drivers license.  Training will be documented on the 

individuals DD Form 348 or DD Form 5984-E. 
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HOUSING DIVISION BUILDINGS AND SUPPLY  
 

 

           
SECTION I  GENERAL       

 

   Purpose and Scope 

 

SECTION II  CANTONMENT AREA BUILDINGS AND EQUIPMENT 

 

   Troop Housing 

   Cantonment Area Buildings 

   Miscellaneous Buildings & Equipment 

 

SECTION III  ISSUE PROCEDURE 

 

   Area Issue 

   Property in Area Buildings 

 

SECTION IV  CANTONMENT AREA SANITATION 

 

   Standards of Sanitation 

   Police of Buildings 

   Police of Area 

   Sanitation Inspection 

 

SECTION V  TURN-IN PROCEDURE 

 

   Turn-In of Areas 

   Property Storage and Building Arrangement 
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SECTION I  
 

GENERAL  
 

1.  Purpose and Scope: To establish procedure to assign cantonment area housing to organizations  

conducting training at Camp Ripley and basic information on buildings, equipment and sanitation. 

 

 

SECTION II  
 

CANTONMENT AREA BUILDINGS AND EQUIPMENT  
 

1.  Maid Service Quarters: 

 

a.  Camp Ripley has no family quarters available. 

 

Maid Service Quarters are available.  Request by submitting a completed ATS 23 to Operations. 

 

b.  VIP (0-7 and above) visits will be directed to MNAG-CRC-PCA. 

 

2.  Troop Housing: 

 

a.  The major headquarters of each organization scheduled to conduct annual training at Camp  

Ripley will coordinate area utilization with the Housing Manager during the pre-camp conference and 

establish a preliminary Consolidated Billeting Plan.  The ATS 23 Form (Request for Utilization of Camp 

Ripley) will be given to the Housing Department at pre-camp. 

 

b.  The Post Commander will retain control of the following facilities: 

 

(1)  Medical Unit Training Facility (Bldg 8-81).  The MUTF Coordinator will issue the  

MUTF to the medical organization that is assigned the medical support mission.  A listing of items available 

(equipment and instruments) and contained in the MUTF are identified in the MUTF SOP. 

 

(2)  Hangar and Airfield Control Tower (Bldg 8-96) 

 

(3)  Main Gate Portals, East and West 

 

(4)  Building 10-3   (Evaluation Headquarters) 

 

(5)  Buildings 6-97 and 10-86.  

 

***SHOULD  THIS BE IN THE HOUSING SECTION???? 

 

c.  Emergency repairs will be called into Housing during duty hours, extension 3138/3139/3166  

or Post Security during non-duty hours at extension 7375. 
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3.  Cantonment Area Buildings: 

 

a.  Headquarters buildings in the cantonment area are furnished with adequate office furniture  

and telephones for the types of organizations listed below.  Additional furniture is available on a limited 

basis. 

 

(1)  Brigade Size Headquarters 

         Buildings 1-3, 3-1, 3-2, 5-1, 5-2, 7-1, 10-2, and 10-4. 

   

(2)  Battalion Size Headquarters 

       Buildings 1-2, 1-4, 3-3, 3-4, 5-2, 7-1 (sections 1, 2, 3, 4 and 5)  

       9-1, 10-1, 10-5, 21-1 and 23-1 

 

b.  Orderly Room and Supply Buildings:  The buildings listed below by area are designated for  

two-company utilization: 

 

  1-6, 1-7, 1-8, 1-9, 1-11 and 1-12 

  3-6, 3-7, 3-8, 3-9, 3-10 and 3-11 

  5-6, 5-8, and 5-9  

  Building 5-7 is a single unit orderly and supply room 

  21-6 and 21-7 

  22-6 

  23-6 and 23-7 

   

d.  Unit housing buildings, located in Areas 7, 9 and 10, are buildings designed with quarters,  

mess, supply and orderly rooms under one roof.  These buildings are completely winterized for use in 

winter, summer and for weekend activities.  The dining area of these buildings will be considered for indoor 

recreation.  Television sets are positioned in each building for this purpose. 

 

e.  Unit Housing in Areas 7, 9 and 10 have been equipped with mess equipment to support 200  

individuals.  All items must be cleaned prior to turn-in of buildings. 

 

4.  Miscellaneous Buildings and Equipment:  The following buildings and equipment are available: 

 

Camp Ripley Chapel is available upon request through Mr. Jim Krousey - Bldg 11-1. 

 

a.  Recreational and Training Center (Bldg 6-97): Request through Operations located in 11-1.   

Alternative Center: Hours of operation are posted in various places throughout post.  If wanted during hours 

when there is no volunteer, a key will be attained from the Billeting Office (Bldg 6-76). 
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SECTION III  
 

ISSUE PROCEDURE 
 

 

1. Area Issue:  The organizational Unit Supply Officer, with a delegation of authority (DA Form 1687)  

on file at the Housing department, will be directed to the Housing Division Manager, Bldg 6-76, (Ed 

Center) for the purpose of coordinating issue of assigned area.  

 

2. Property in Area Buildings: The Issue Form of property in place in the area buildings will be initiated  

in duplicate by the Housing Division Office.  After checking and receipting for the property, the Supply 

Officer will receive one copy of each Issue Form.  At the close of the training period, the same Issue Form 

will be used for the turn-in of property. 

 

a.  Fire extinguishers positioned in buildings are for fire protection of that building and are not to  

be removed.  It is the responsibility of the unit supply officer that extinguishers are serviceable (seals not 

broken) at all times.  Discharged or broken seals on extinguishers will be reported to the Housing Manager 

immediately. 

 

b.  Water hoses are positioned on basis of one per mess building for fire protection, mess hall  

operation and cleaning. 

 

c.  Galvanized garbage can (for mess building garbage only). 

 

(1)  Plastic garbage can liners will be drawn from S&S, Warehouse 2-207, by the unit  

supply personnel.  Garbage will be drained dry before placing in garbage cans with plastic liners.  Cleaning 

of garbage cans and covers is a unit responsibility. 

 

(2)  Garbage and trash pick-up will be once daily and all containers (garbage cans and  

trash barrels) will be emptied; however, spillage or overflow not in boxes or packages must be policed by 

the organizations.  Containers from officerôs latrines must be carried to Service Road for pick-up. 
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SECTION IV  
 

CANTONMENT AREA SANITATION  
 

1. Standards of  Sanitation: The following standards of sanitation and police of area are applicable to all  

organizations and separate units in order to obtain clearance at the close of the training period. 

 

2. Police of Buildings: 

 

a.  Buildings:  Floors are to be swept and mopped.  Lavatories, stools, urinals and shower stalls  

will be scrubbed with soap and cleanser and rinsed well with water.  Desk drawers must be cleaned of all 

contents and office supplies are to be removed from buildings.  Temporary signs, bulletins, etc., must be 

removed.  All windows and doors closed. 

 

b.  Hutments:  Floors washed and excess water removed.  Hutment windows and doors closed  

and secured.  The main electric switch for each hut row is to be turned off.  DO NOT REMOVE FUSES.  

Light bulbs will be left in all hutments. 

 

3. Police of Area: Organizations will police their assigned area starting 50 yards on the airfield side to 50  

yards past Motor Pool Road.  Improvised walks, signs, stones, boards and anything that alter the general 

appearance of the area will be removed.   

 

4. Sanitation Inspection: The Housing Personnel is also designated as the Sanitation Inspector and  

will inspect for deficiencies of sanitation at the time of turn-in. 

 

 

 

 

 

SECTION V 
 

TURN-IN PROCEDURES 
 

 

1. Turn-In of Areas: The following instructions concern turn-in of property and clearance of assigned  

areas.  Property will be returned to the same building in which it was originally stored and placed in 

accordance with the respective Issue Slip.  All property will be in serviceable condition for the next 

organization.  Compliance with procedures established herein would assist the Housing Division Manager 

in obtaining an expedient and accurate count of all property issued to each unit supply officer.  Property 

shortages will be accounted for in accordance with procedures found on page 44.  Turn-in time(s) must be 

scheduled at the time of issue. 

 

2. Property Storage and Building Arrangements:  Property will be arranged within buildings in  

accordance with instructions contained herein 

 

a.  Huts:  Bunks will be aligned dress right dress with mattresses on top.  Hut doors and windows  

will be closed following the inspection. 

 

b.  Mattress Covers: It is the unitôs responsibility to draw mattress covers from Supply and  

Services, Bldg 2-207, at the beginning of IDT/AT and turn them in at the end of IDT/AT. 

 

c.  Garbage and Trash Cans: Galvanized garbage cans and covers will be clean and stored inside  

of the buildings. 

 



 21 

d.  Headquarters Building: Office furniture such as desks, chairs, office tables, etc., accounted for  

on the Issue Form will remain in the respective headquarters building.  

 

e.  Building Keys: Upon completion of a verified count of property in a building, building will be  

locked and key(s) turned over to the Housing Personnel.  Unit personnel will not be offered access to a 

checked building unless accompanied by the Housing Personnel.  All lost keys will incur a charge of $10.00 

per key. 

 

f.  Cleaning Requirements: 

 

  (1) For HQ buildings - see page 24 

   

  (2) For BOQ/BEQ buildings - see page 25 

 

  (3) For ñTò building - see page 23 
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CLEANING REQUIREMENTS 

 

 

1. BAYS                 SWEEP AND MOP FLOORS (under beds included) 

     CLEAN OUT FOOTLOCKERS 

 

2. HALLS & STAIRS  SWEEP AND MOP STAIRS 

     SWEEP AND MOP HALLS 

      

3. WATER FOUNTAIN  SCRUB WITH CLEANER AND RINSE WELL WITH WATER 

 

4. LATRINES   CLEAN MIRRORS, URINALS, TOILETS, 

     SHOWERS AND SINKS 

     MOP FLOORS AND SHOWER 

 

5. ORDERLY ROOM  SWEEP AND MOP FLOOR 

     REMOVE ALL GARBAGE FROM DESK AND FILING CABINET 

 

6. SUPPLY ROOM   SWEEP AND MOP FLOOR 

     HANG WET MOPS 

 

7. DINING ROOM   PUT ALL CHAIRS UP ON TABLES 

     SWEEP AND MOP FLOOR 

 

8. KITCHEN   CLEAN ALL  SINKS, COUNTER/TABLES, 

     REFRIGERATORS AND FREEZERS 

     EMPTY GREASE TRAPS 

     TAKE ALL GARBAGE OUT 

 

 

*  POLICE ALL OUTSIDE AREAS 

*  IF DRAINS OR STOOLS ARE PLUGGED, USE PLUNGER FIRST, THEN CALL DEPARTMENT OF 

PUBLIC WORKS AT EXT. 3005. AFTER 1630 AND ON WEEKENDS, CALL SECURITY AT EXT. 7375. 

Removed line in regard to turn-in ï added on page 22 

*  CLOSE AND SECURE ALL WINDOWS AND DOORS IN BUILDING 

 

*  HOUSING PERSONNEL WILL NOT STAY IN YOUR BUILDING IF  ALL ABOVE AREAS ARE NOT 

READY FOR INSPECTION AT THE TIME OF TURN -IN 
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CLEANING OF HQ BUILDINGS 

 

 

1. FLOORS:  Sweep and mop all floors. 

 

2. LATRINES: 

 

a. Scrub sinks 

b. Clean and wipe mirrors 

c. Sweep and mop floors 

d. Clean urinals and toilets 

 

3. CHAIRS:  Place all types of furniture together in one area.  (i.e. all typists chairs, all  

executive chairs etc.) 

 

4. GARBAGE:  Take all garbage outside and place in garbage cans. 

 

5. WINDOWS:  Close all Windows. 

 

6. Police all areas surrounding the building. 

 

7. If drains or stools are plugged, use plunger first, and then notify the Department of  

Public Works at extension 3005. 

 

8. HOUSING PERSONNEL WILL NOT REMAIN IN YOUR BUILDING IF ALL AREAS  

COVERED ABOVE ARE NOT READY FOR INSPECTION AT THE SCHEDULED TURN -IN 

TIME.  

 

 

Removed line in regard to turn-in ï added on page 22 
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CLEANING OF BOQ BUILDINGS 

 

 

1.  HALLWAYS:  Sweep and mop all hallways and common areas. 

 

2.  ROOMS: 

 

 a.  Sweep and mop all rooms. 

 b.  Close all Windows. 

 c.  Scrub all Sinks 

 d.  Clean and wipe down all mirrors 

 e.  Clean all showers 

 f.  Clean all latrine floors. 

 g.  Clean all toilets. 

 

3.  COMMON AREA: 

 

 a.  Sweep and mop all floors. 

 b.  Clean out all washers and dryers including lint trap. 

 c.  Sweep and mop all stairways. 

 

4.  GARBAGE:  Take all garbage outside and place in garbage cans. 

 

5.  Police all areas surrounding the building. 

 

6.  If drains or stools are plugged, use plunger first, and then notify Department of Public Works at ext 

3005. 

 

Removed line in regard to turn-in ï added on page 22 

 

7.  HOUSING PERSONNEL WILL NOT REMAIN IN YOUR BUILDING IF ALL AREAS COVERED 

ABOVE ARE NOT READY FOR INSPECTION AT THE SCHEDULED TURN-IN TIME. 
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AMMUNITION SUPPLY AND ACCOUNTING  
 

 

   REFERENCES 

 

SECTION I  GENERAL - PURPOSE AND SCOPE 

 

SECTION II  AMMUNITION REPORTS 

 

SECTION III  AMMUNITION SUPPLY PROCEDURES 

 

Ammunition Requests 

   Turn-in Serviceable Ammunition 

   Turn-in Reclaimable Salvage 

   Ammunition Accountability 

 

SECTION IV  TRANSPORTATION 

 

SECTION V  MALFUNCTIONS AND DUDS 

 

SECTION VI  UNRECLAIMABLE SALVAGE 

 

SECTION VII  SAFETY 

 

SECTION VIII  AMMUNITION AMNESTY  

 

SECTION IX  RESOURCE RECOVERABILITY/ ENVIRONMENT 

 

SECTION X  SAMPLE FORMS 
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SECTION I  
 

GENERAL - PURPOSE AND SCOPE 
 

 

1. The Camp Ripley Ammunition Supply Point (ASP) will requisition, receive, store, account for, and  

issue all ammunition for periods of training at Camp Ripley. 

 

2. The ASP will be open from 0700 to 1630 daily. The ASP will be open on weekends and holidays if  

required. Hours other than those indicated may be arranged with the Ammunition Officer.  

 

3. The ASP will maintain all current information regarding availability of ammunition, stocks, lots, and  

credits. Information will be available to visiting USPFOôs or their TAMIS representatives upon request. 

 

4. Ammunition will be issued on a daily basis. It is important that close coordination between S-3 and 

S-4 officers be maintained to ensure an adequate supply of ammunition be on ranges for one dayôs firing 

only. Ammunition and explosives will not be issued in excess of identified immediate training needs. 

 

5. A briefing may be conducted by the ASP for organizationôs ammunition personnel prior to issue of  

ammunition. This briefing will normally be conducted in conjunction with the co-located Range briefing in 

Building 24-199. The briefing will emphasize requisitioning, accounting, and ammunition procedures. 

 

 

 

 

 

SECTION II  
 

AMMUNITION REPORTS  
 

1. All organizations scheduling training at Camp Ripley will submit their approved ammunition  

requirements to this headquarters NLT 90 days prior to the training period. This is required if ammunition 

is to be at Camp Ripley for the scheduled training. This approval is done by submitting a Training 

Ammunition Forecast through the TAMIS website. 

 

2. The TAMIS forecast will be used for all ammunition reports. Reports will show the approved quantity  

required, DODIC, and month required. Reports will be digitally signed by approving personnel at 

Command level, through respective TAMIS Manager.  Elements not using TAMIS (Navy and Air Force) 

will send the above information in memorandum form. 

 

3. Units may re-forecast their unused ammunition through TAMI. This re-forecast must be for a  

forward month, minimum of 90 days, and through their training management channels.  Ammunition not 

used as scheduled, or reforecast properly, will become assets of the ASP for use by other units. 

 

4. All major commands will verify their ammunition allocation and submit an electronic DA FORM 581 

(e581) with the ASP 30 days prior to training. That allocation will list all ammunition items by DODIC, 

nomenclature and quantity for the commandôs forthcoming training period.  Units must contact the ASP if 

the required date, time, or quantity is different from what is listed on the e581. 
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SECTION III  

 

AMMUNITION SUPPLY PROCEDURES  
 

 

1.  Ammunition Request: 

 

a. Ammunition requests will be prepared on a DA Form 581 and/or DA Form 581-1 (e581).  

This is an electronic document completed through the TAMIS website. 

 

b. DA Form 581ôs will be submitted through approving authority 30 days prior to use.  All 

e581ôs will be approved by the ASP NLT 48 hours in advance of the time ammunition is to be issued.   

 

c. Coordination must be made 24 hours in advance for issue of ammunition after normal duty  

hours. 

 

d. Supply officers or organizations desiring to receive ammunition will submit DA Form 1687 

in accordance with DA PAM 710-2-1, paragraph 11-9 and FIG 11-3.  The individual signing for the 

ammunition must be designated on the DA Form 1687 and is HAZMAT certified.  In addition, a current 

copy of the Commanderôs Assumption of Command Orders will be made available to the ASP.  See 

ñSECTION Xò for a sample DA Form 1687 

 

e. Requisitioning organizations will be responsible for all ammunition items in their possession.   

Ammunition containers should not be opened in advance of a firing exercise.  During firing, only those 

containers required for immediate expenditure should be opened.  Removal of the ordinance seal from 

ammunition containers is considered opening the container. Safety and handling will be in accordance with 

Camp Ripley Range Regulations. 

 

f. Serviceable training ammunition turn-ins will be inspected to determine if an excessive 

number of boxes are opened compared to the quantity issued and used (10 percent of ammunition opened 

and not used).  If such an occurrence happens, the ASP will report it through command channels IAW AR 

710-2. 

 

g. In order to preclude the accumulation of small lots of ammunition in storage, all issues from  

the ASP will be made from the smallest and oldest lots on hand.  Units will insure that these lots, as 

identified by ASP personnel, are expended first to prevent return of these items to storage. 

 

 

2.  Turn-In of Serviceable Ammunition: 

 

a. DA Form 581 will be used for the turn-in of unexpended serviceable ammunition (see  

SECTION X).  Turn-ins will be routed in the same manner as issues.  DA Form 581ôs will be prepared and 

ammunition accepted will be posted to the credit of the appropriate command.  Preprinted Live Turn-In 

581ôs will be provided by the ASP at the time of issue. 

 

b. All ammunition, with the exception of small arms and pyrotechnics, which is not expended 

during the day for which it was drawn must be turned in to the Camp ASP Office on a prepared Turn-In 

Document (DA Form 581), safe havened at the ASP in a vehicle, or held on the range, under guard, for the 

next dayôs firing.  Security will be in accordance with AR 190-11 and Camp Ripley Range Regulations. 

 

c. Arrangements for turn-in of ammunition during other than normal duty hours must be made  

with the ASP. 
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d. Units may coordinate with the ASP as to a consolidated turn-in at the end of their training or 

do periodic turn-ins throughout an AT period. 

 

e. Ammunition returned to the ASP must be in the same condition (e.g. outer pack, inner pack  

and item) as when drawn.  IAW DA PAM 710-2-1, ñOpened ammunition containers will be inspected by an 

SFC or above, from the unit returning the items, to ensure that lot number agrees with the lot numbers 

printed on the container and that all ammunition components are present and properly repacked. 

Ammunition inspection certificate, signed by an SFC or above, from the unit returning the items will be 

placed in each container certifying that the information listed above is correct. Final determination of the 

condition of ammunition, i.e., serviceable or unserviceable, rests with the ASP personnel.ò 

 

3.  Turn-In of Reclaimable Salvage: 

 

a. All reclaimable salvage material will be turned in to the ASP using DA Form 581 (see  

SECTION X).  Each unit representative returning salvage material will stop at the ASP and a representative 

of the Ammunition Office will verify count and furnish the unit representative a signed carbon copy of the 

Salvage Turn-in Worksheet.  After all firing has been completed and final turn-in has been made, totals will 

be reconciled to ensure accountability has occurred.  Shortages will be certified by use of DA Form 5811-R.  

The first LTC (O-5) in the chain of command will sign the DA FORM 5811-R  indicating action taken to 

account for damaged ammunition or shortages of ammunition items.  

 

b. Small arms salvage will be returned as indicated below: 

 

(1)  Expended cartridge cases will be inspected for live rounds and be free of dirt and  

grass, segregated by type and placed in wooden ammunition boxes prior to turn-in. Screening table are 

available on the ranges to screen the brass for live rounds.  Metal cans will be returned empty.  One hundred 

percent accountability is required for all ammunition and residue. 

 

(2)  SAW drums and bandoleers will be segregated and returned in plastic bags. They 

must be free of dirt and trash. 

 

(3)  Wooden ammunition boxes and metal cans will be returned empty and clean, except 

those used for small arms, brass and bandoleers. 

 

(4)  Machine gun links and rifle clips will be placed in wire bound crates by type and  

turned in. 

 

(5)  Care must be exercised to maintain packing material in a serviceable condition. 

 

(6)  All items such as tin cans, wire bound crates, cardboard and steel strapping will be 

disposed of by coordination with the ASP.  This resource recoverability plan is managed and fiscally 

responsive to Ammunition Logistics. 

 

c. All artillery salvage will be returned on the day that it is fired, when possible.  One hundred  

percent accountability of artillery brass and packing is required. 

 

(1)  Fiber containers will be returned outside the wooden boxes.  Fiber containers will be  

empty. 

 

(2)  Metal containers will be processed, as are fiber containers. 

 

(3)  Wooden boxes will be returned empty and clean. 

 

(4)  Cartridge cases, brass and steel will be separated by type prior to turn-in. 
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(5)  Nose plugs, horse shoes, rubber cushions, grommets, etc. will be returned in wooden  

boxes and separated by type.  Clip grommets together in groups of 5 to expedite counting. 

 

(6)  Questions relative to residue requirements should be directed to the ASP. 

 

d. A representative of the ASP will inspect all salvage.  Turn -ins that do not comply  

with above conditions will be rejected.  Corrective action will be accomplished by the unit prior to re-

inspection and acceptance of salvage material by the ASP.  

 

e. Requisitioning organizations will be responsible for ammunition packaging material until  

turned in to the ASP.  This includes protection from fire and the elements.  All ammunition will be returned 

to its original packaging prior to turn-in to the ASP. 

 

f. Supplementary charges will be removed from projectiles only when attaching proximity  

fuses.  Supplementary charges will be packed in the containers from which the fuses have been removed.  

Containers will be marked ñExplosivesò and will be returned to the ASP. 

 

g. All units using any chemical agents, which are hazardous to the environment, will return all  

empty containers to the ASP for disposition. 

 

h. The ASP will not accept salvage during other than normal operational hours.  Salvage turn- 

ins must be processed prior to 1500 hours daily unless prior coordination is made. 

 

i. Units are responsible for providing enough personnel to off-load reclaimable items and 

disposing of ñgarbage itemsò at the transfer station. 

 

4.  Ammunition Accountability: 

 

a. As per AR 710-2 and DA PAM 710-2-1 each organization or unit should maintain an organic 

record of all issues and turn-ins of ammunition, fired residue and reclaimable salvage (DA Form 5515).  

Should issues and turn-ins not reconcile, a statement explaining the circumstances of the losses and the 

efforts used to resolve the losses will be required by the ASP (DA Form 5811-R). 

 

b. The ASP will consolidate all DA Form 581s at the close of training period with unit 

ammunition personnel. 

 

c. Responsible individuals must ensure that all ammunition has been accounted for (including 

small arms blanks and pyrotechnic items) and sign a statement in the ñremarksò block of the Turn-in DA 

FORM 581. Upon completion of training with any Category I or II or items listed with a ñTò in Appendix J 

of DA PAM 710-2-1, a DA FORM 5692-R Ammunition Consumption Certificate (see SECTION X) will 

be signed by the OIC of the range.   

 

d. Factors for determining the quantities of fired small arms brass are listed below (reference  

DA Pam 710-2-1, Table K-1). Conversion factors for items not listed in Table K-1 have been calculated by 

the ASP: 

 

 CASE TYPE     WEIGHT FRACTION IN POUNDS 

 .22 Caliber, Brass Long    .0014 

5.56 mm Brass     .0135 

5.56mm Links     .0044 

7.62 mm Brass     .026 

7.62mm Links     .01 

9 mm, Brass     .009 

.50 cal Brass     .121 

.50 cal Links     .04 
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CASE TYPE     WEIGHT FRACTION IN POUNDS 

40 mm plastic case    Each (return 25 to each cardboard boxes) 

 40 mm w/ Links (MK-19)    6 per lb. 

 25 mm, steel casing    48   

25 mm Links     .1667 

Shotgun, Plastic     .0167 

      

All other brass or steel casing   Individual Count 

 

Cartridge cases to Weight Computation: 

 

Formula: Number of Rounds (5.56 mm) Issued  X  Weight Factor  = Weight of expended Brass  

Computation:                                       36,000  X  .0135 = 486 Pounds of Brass 

  

NOTE:  Work to one decimal place and round down  

 

Weight to cartridge cases computation: 

 

Formula: Weight of Brass (5.56 mm)  /  (Divided By) Weight Factor  = Number of Rounds 

Computation:         486 Pounds  /  .0135  =  36,000 Rounds 

 

NOTE:  Work to one decimal place and round down. 

 

e. All artillery casings will be counted.  Reconciliation for 155 MM Projectiles will be  

accomplished by counting propelling charge containers, nose plugs, grommets, pallet tops, and pallet 

bottoms. 

 

f. The Troop Command Headquarters in training and Range Control will periodically inspect  

all training areas and firing ranges for discarded live ammunition, expended cartridge cases, and residue 

ammunition packing materials.  Items found will be reported to the organization/unit utilizing that area so 

they can recover them and turn into the ASP for credit to their account. 

 

g. Ammunition or ammunition components, live or expended, found on Post that are not under  

the control of an organization or unit will be reported by telephone to the ASP or Range Control.  No turn-

in will be required by the finder.  The ASP will attempt to identify owner and if necessary, Post Security 

will be notified if circumstances indicate suspected violations of regulations. 

 

 

 

SECTION IV  
 

TRANSPORTATION  
 

1.     Transportation of Ammunition: 

 

a. Hazardous Material Training Necessary to Transport Ammunition on. 

 

(1)  References: 49 Code of Federal Regulations and NGR 385-64 

 

(2)  Drivers attempting to pick ammunition or bulk fuel MUST furnish documentation  

showing: 

 

(a) Hazardous Materials Driver Training was completed within the past two  
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years.  Personnel signing for or transporting ammunition must complete the 16-hour ARNG ñSmartbookò 

training  or the 2-week AMMO-62 course.  Contact the ASP for scheduling of  the ARNG ñSmartbookò 

class. 

 

(b) Signature of the trainer and tester on a DD Form 1902. 

 

(c) Drivers who are unable to furnish the appropriate documents will be unable 

to pick up ammunition or bulk fuel. 

 

(3)  Active/Guard Reserve and Troop Program Unit personnel in uniform and on orders  

are required to receive specific training prior to transportation of hazardous materials.  Unit technicians 

(Department of the Army Civilians) are required to have the appropriate state issued commercial drivers 

license.  Training will be documented on the individuals DA Form 348-E. 

 

(4)  The NGR 385-64, Chapter 4 states the HAZMAT training requirements.   

 

b. The normal load of ammunition designated for military combat vehicles during combat  

training operations is authorized for movement within Camp Ripley.  Movement routes shall avoid troop-

housing areas.  Vehicles carrying ammunition must comply with compatibility group segregation and must 

be properly placarded IAW 49 CFR.  Ammunition must remain in the original or approved containers.  

Blasting caps and WP rounds must be transported in a separate vehicle. Coordination of all WP firing must 

be made with Range Control.  Any deviation to this policy will be cleared with the ASP, Range Office 

and/or Post Security. 

 

c. No personnel shall ride in the rear of any vehicle carrying ammunition and ammunition will 

not be transported in the passenger compartments of vehicles. 

 

d. All vehicles transporting ammunition will display the appropriate explosive placard on all  

four sides.  Placards will be removed as soon as all ammunition has been off-loaded.  Placarded vehicles, 

with the exception of those carrying small arms and pyrotechnics, are not allowed in the cantonment area. 

 

e. Vehicles transporting ammunition will not tow any other vehicles except ammunition trailers.   

All vehicles and trailers transporting ammunition will be covered with a tarpaulin to insure protection 

against the elements. 

 

f. Vehicles transporting ammunition must pass an inspection using DD FORM 626. This 

includes not less than two fire extinguishers placed in the cab of the vehicle, filled and ready for immediate 

use.  Extinguishers are available at S&S, Warehouse 2-207, and will be requisitioned by the organizational 

supply officer as required.  These extinguishers will consist of a minimum of two 10# BC extinguishers. 

 

g. Smoking is prohibited by all personnel while transporting ammunition or when they are  

within 50 feet of any vehicle transporting ammunition.  No smoking or flame producing items will be 

allowed within the confines of the ASP. 

 

h. Vehicle engines will be turned off during loading/unloading operations. 

 

i. Small arms ammunition and pyrotechnics may be stored in the Cantonment Area if sufficient  

safety and security measures are taken in accordance with Physical Security of Arms, Ammunition, and 

Explosives, Army Regulation 190-11.  All other ammunition will not be stored within the Cantonment Area.  

Storage requirements may be coordinated with the Camp Ripley Ammunition Office. 

 

j. Items, other than those indicated in the preceding paragraph, will be transported directly to 

range where it is to be used.  Ammunition may be stored overnight on ranges in Government owned 

vehicles, provided vehicle is under guard. 
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k. When vehicles are loaded and are ready for movement off-post, the driver will be furnished  

with the appropriate Transportation Hazard Guide and a DA FORM 836. Prior to loading of ammunition 

for on-post firing, all vehicles will be inspected using a DD FORM 626. Vehicles found unsatisfactory for 

shipment of ammunition will be rejected until deficiencies are corrected (DA PAM 385-64). 

 

l. Vehicles scheduled for transporting ammunition will be adequately supplied with fuel to  

Reduce the need for refueling while loaded with ammunition.  If refueling of explosives-loaded vehicles is 

necessary, maintain an electrically continuous bonding path between the vehicle being filled and the tank 

being emptied. The entire system will be grounded. 

 

m. Vehicles transporting ammunition will be loaded only to rated capacity. 

 

n. Commanders will insure that an adequate number of personnel are dispatched to pick up and  

return ammunition to and from the ASP. 

 

o. Adequate number of vehicles must be furnished to completely load out each DA Form 581.  

Packaging and load data can be found in the Conventional Ammunition Packaging and Unit Load Data 

Index (CAPULDI) available from the Defense Ammunition Center (DAC). Questions concerning number of 

vehicles for transporting ammunition will be discussed with the ASP. 

 

p. Vehicles transporting ammunition during the training period will not leave Camp Ripley  

without prior approval of the Post Commander.  Units intending to bring any ammunition to Camp Ripley 

will receive prior approval from the Post Commander.  In addition, Post Security and the ASP will be 

notified of such movement of ammunition. 

 

q. Speed limits will be observed at all times by vehicles carrying ammunition. 

 

r. Movement of ammunition in vehicles with catalytic converters is restricted to main traffic  

routes and/or hard stands away from combustible material. 

 

s. Vehicles transporting any electrical detonating ammunition will not have radio  

communications organic to it. 

 

t. Vehicle operators will turn off all radios and cell phones prior to entry into the ASP. 

 

 

 

 

 

SECTION V 
 

MALFUNCTIONS AND DUDS  

  

Unexploded Ordnance/Misfire Procedures and Reporting 

 

 a.  Misfire procedures 

 

(1)  Down load misfires after taking proper action IAW applicable publications. 

 

(2) Return the misfires to an unarmed condition by resetting the fuse and reinstall  

safeties as applicable on the round. 

 

(3) Place the misfired round in the original shipping container and label the container as  



 34 

ñmisfired roundò. 

 

(4) Upon completion of the fire mission, return the misfired ammunition to the 

Ammunition Supply Point (ASP). 

 

(5)  If the round can not be disarmed, leave the round in its present position. 

 

(6) Immediately report the type of round, the location, name, unit and an individual  

having knowledge of the misfire to the Range Control. 

 

NOTICE - Unexploded ordinance (Duds) is ammunition which has been fired, projected  from 

tube/barrel (is armed) but has failed to function 

 

 b.  Dud procedures 

 

(1) Leave all duds untouched and in place, to include rounds observed striking the  

impact area but fail to detonate. 

 

(2) If found outside of impact area, mark the area. 

 

(3) Route traffic a safe distance around them and report to Range Control without  

delay.  The report must include the following information: 

 

(a) Type and size of dud. 

 

(b) Location by grid coordinate with other descriptions to pinpoint dud.  A map  

overlay indicating location of dud and submit to Range Control upon request. 

 

(c) Name, Rank and Unit of individual reporting the dud. 

 

 

 

 

SECTION VI  
 

UNRECLAIMABLE  SALVAGE  
 

 

Un-reclaimable Residue from Fired Ammunition: 

 

1. Un-reclaimable residue from fired ammunition consists of all ammunition and portions of  

ammunition items which have functioned or detonated, such as burned out illuminating and smoke shells, 

practice rounds (TP) and fragments of HE rounds which may be distributed throughout the training areas. 

 

2. Personnel are cautioned not to touch any of the above types of ammunition under any  

circumstances.  Any of the items discovered in the training areas will be reported and marked in the same 

manner as duds (see reference Section V, paragraph b.). 

 

3. All un-reclaimable residue from fired ammunition will be picked up or moved by authorized  

personnel only and under the supervision of technically qualified Explosive Disposal Teams and returned to 

the ASP. 
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SECTION VII  
 

SAFETY 
 

Ammunition Storage and Safety:  All ammunition will be handled, stored and used in accordance with 

Camp Ripley Range Regulations and applicable Army Regulations, Field Manuals and Technical Manuals. 

 

 

 

 

 

SECTION VIII  
 

AMMUNITION AMNESTY  

 

Ammunition Amnesty:  Personnel finding any and all ammunition or its residue should report it to Range 

Control.  There will be complete privacy as to the return of this ammunition.  People are cautioned to ensure 

ammunition is safe prior to movement. 

 

 

 

 

 

SECTION IX  
 

RESOURCE RECOVERABILITY/ENVIRONMENT  
 

The Post supports a Resource Recoverability Environment plan.  Items of ammunition, which are residue, 

which have an effect on the environment, are processed by the ASP for resource management.  These items 

are steel strapping, burned smoke canisters, ñhorse-shoesò for mortars, and expended hand-held aluminum 

flares to name a few.  Units are requested to return all these items to the ASP to support this program. 

 

 

 

 

 

SECTION X 

 

SAMPLE FORMS 

 

The following pages contain sample forms to use as examples when completing required paperwork. 

a. Assumption of command Letter 

b. DA FORM 1687 

c. DA FORM 581 (ISSUE) - TAMIS Generated 

d. DA FORM 581 (ISSUE) - SAAS Generated 

e. DA FORM 581 (TURN-IN) ï Residue 

f. DA FORM 581 (TURN-IN) ï Live - SAAS Generated 

g. DA FORM 5811-R 

h. DA FORM 5692-R 
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Assumption of Command Letter 
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DA FORM 1687 
 

 
1687s for Class V expire after one year. 

Rank and ETS Dates are required in the name block. 

Expiration date may not exceed any ETS dates. (This form is not valid, see yellow highlighting) 

Highlighted statements in ñTHE AUTHORITY TOò and ñREMARKSò blocks must be present. 
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DA FORM 581 (ISSUE) - TAMIS Generated 
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DA FORM 581 (ISSUE) - SAAS Generated 
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DA FORM 581 (TURN-IN) ï Residue 
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DA FORM 581 (TURN-IN) ï Live - SAAS Generated 
 

 


